Quick Sheet: 


Title Tagging Enhancement 
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This Quick Sheet documents the process of how to: 

e Add single or multiple titles to an asset 

e Add episodic title using a foreign episode number 

e Add title using title shortcuts 
Title tagging enhancement allows users to tag multiple titles to an 
asset and have parent titles automatically added to the asset. 


Uploading and Tagging Multiple Titles to Assets 
1. Hover over the floating menu near the bottom. 
2. Click on Add Asset icon. 


3. The Create Asset form is displayed. Click on any of the asset 
types you would like to create (e.g. Image) 
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4. From the top right menu, click on Add Filter icon +^’ 


5. In ‘Add Title(s)’ pane, click on the filter icon = and enter a 


title in the search bar (e.g. The Lion King). 
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You should see a list of results returned. You can further 
narrow down results by clicking on the title format shortcut(s) 
column and choose the desired format (e.g. Feature & Live 
Entertainment). 
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Uploading and Tagging Using Foreign Episode Number 6. You can further narrow down results to episodic titles by 
1. Hover over the floating menu near the bottom. clicking on EPISODE in the title format shortcut. 
2. Click on Add Asset icon. a 
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3. The Create Asset form is displayed. Click on any of the asset 
types you would like to create (e.g. Image) 
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7. Click on one of the results to add it to the asset. 
4. From the top right menu, click on Add Filter icon *“” 
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5. In ‘Add Title(s)’ pane, enter a title you would like to search in _— 


the search bar (e.g. Lost F001). i 
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Uploading and Tagging Using Feature Format 6. You can further narrow down results to feature titles by 
1. Hover over the floating menu near the bottom. clicking on FEATURE in the title format shortcut. 
2. Click on Add Asset icon. oe eee x 
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3. The Create Asset form is displayed. Click on any of the asset 
types you would like to create (e.g. Image) 
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7. Click on one of the results to add it to the asset. 


4. From the top right menu, click on Add Filter icon **^™ ; 
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5. In ‘Add Title(s)’ pane, enter a title you would like to search in sees ` 

the search bar (e.g. Aladdin). a cau lad 
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